Partners Iln Health

Title: Corporate and Foundation Relations Manager

Reports to: Director of Corporate and Foundation Relations

Organizational Profile

Partners In Health is a non-profit corporation based in Boston, Massachusetts, whose mission is to
provide a preferential option for the poor in health care. Through service delivery, training,
research, and advocacy, PIH works globally to bring the benefits of modern science to those in
most in need. PIH currently has programs in Haiti, Peru, Guatemala, Mexico, Russia, Rwanda,
Lesotho, Malawi, and Boston.

Overall Responsibilities

The Manager of Corporate and Foundation Relations will join the Institutional Development
Team, whose function is to pursue foundation, corporate, government and multilateral donor
opportunities and to steward relationships with these funders. Specifically, the Corporate and
Foundation Relations Manager will focus on stewarding and strengthening relationships with
a portfolio of corporate and foundation donors, garnering new support, and working with the
Director of Corporate and Foundation Relations to increase corporate and foundation
revenue.

This is an excellent opportunity for someone with a background in corporate and foundation
giving who has the aptitude for both front-line fundraising and the proposal development process.
The ideal candidate for this position has demonstrated experience with corporate and foundation
fundraising, excellent communication and networking skills, superlative writing and editing skills,
and is excited about the prospect of significantly growing the corporate and foundation revenue
stream

Specific Responsibilities
Donor Prospecting, Cultivation and Management

1. Working with the Director of Corporate and Foundation Relations, manage a subset
of donors.

2. Cultivate and solicit this subset of donors, assuming primary responsibility for
stewardship, follow-up and retention.

3. Conduct ongoing research of corporations and foundations to identify new funders
that wil |l support PIH s programs.

4. Working with the Corporate and Foundation Relations and the Communications
teams, devise new ways to recognize corporate and foundation donors. Develop



innovate ways to integrate donors into existing communities of concern and other
organization-wide donor-retention initiatives.

Grantwriting, Proposal Development & Reporting

1. Draft and edit requests for funding, such as letters of inquiry, concept papers,
proposals, and grant applications, to foundation and corporate funding sources.
Provide writing support to Director of Corporate and Foundation Relations as
needed.

2. Communicate with funders prior to and during the proposal process.

3. Work with executive team and programs staff to develop content for proposals
for all levels of donors, including major funders.

4. Work with the Corporate and Foundation Relations team to coordinate meeting
deadlines by establishing timelines for work completion and assigning tasks.

5. Assume responsibility for the production of necessary proposal materials, such
as project budgets, photographs and maps, application forms, board and staff
lists, and cover letters.

6. Ensure timely completion of reports to funders; work with programs staff to
develop content for narrative and financial reports.

Other Tasks

1. Wor king with PIH s Pr ocur-kimddondroffere am, hel
and solicit companies for in-kind donations to fulfill supply needs as articulated
by procurement staff.

2. Work in tandem with Procurement to track and acknowledge these donors.

3. Asneeded, assist in developing materials on corporate and foundation revenue
for PIH s executive | eadership and board

Qualifications:

1. Bachel or’s degree required.
2. Atleast 3-5 years experience and demonstrated track record in C&F
fundraising, including both proposal development and donor solicitation, gift
closing and stewardship.
3. Excell ent communication and writing skil
program objectives, and resource needs persuasively to potential donors.
4. Knowledge and experience in the health care field a plus.
5. Willingness to make “cold calls” to pote
6. Superlative organizational skills: ability to manage complex projects from
creation to completion, plan and prioritize multiple projects, and coordinate
teams to meet deadlines.
7. Exemplary interpersonal skills: ability to collaborate effectively with culturally
diverse staff across departments and countries.
8. Excellent attention to detail in written work.



9. Willingness to perform administrative functions as part of the C&F team.
10. Demonstrated poise, tact, integrity, and professionalism.
11. Interest in social justice strongly desirable.

12Knowl edge and proficiency with Raisers’

Applicants should submit a sample corporate or foundation grant, fundeafumded, with their resume and
cover letter



